
subscription 
 form

CIPFA Counter Fraud Centre

Please enrol the following organisation as a subscriber to the above service:

Full organisation name:

Main contact title (Mr/Mrs etc.) and full name*:

Job title:

Organisation address:

Promo code: Postal town: Postcode:

Email: Telephone: Fax:

*You can nominate additional contacts overleaf

Purchase order no (if required): Invoice address (if different):

Below are our annual subscription fees. Please tick the one relevant to your organisation.

The prices quoted below include three pre-paid delegate places. If you would like additional places, please contact the team on  
+44 (0)20 7543 5600 or by email to: cipfanetworks@cipfa.org

The subscription period runs from 1 April to 31 March and all prices/delegate places are pro-rata at time of subscription (i.e. the appropriate 
adjustment will be made to the subscription fee and delegate places at the time of joining).  

Sector Fee Free delegate places

Public sector organisations £2,550 +VAT 3

District councils £2,350 +VAT 3

Central government departments and agencies On application 3

Charities and academies On application 3

Private sector organisations £4,080 +VAT 3

How did you hear about this subscription? (please tick one of the following):

Via an email Saw it on the CIPFA website Other – please specify:

Via a hard copy flyer At an event

Via an advert From a colleague

I have read and agree to the ‘Terms and Conditions of Subscription to the CIPFA Counter Fraud Centre’

Please invoice us for this subscription: or, a cheque is enclosed: (payable to: CIPFA Business Limited)

Signature: Position:

Name: ( BLOCK CAPITAL) Date:



CIPFA Counter Fraud Centre – Extra contacts 

If you would like colleagues to receive information and event invitations by email from the CIPFA Counter Fraud Centre, 
please provide their contact details below. They can also register to receive our emails at: www.cipfa.org/counterfraudemails

Extra Contact 1

Contact title (Mr/Mrs etc.) and full name:

Job title: Department:

Telephone: Email:

Address (if different to main): 

Extra Contact 2

Contact title (Mr/Mrs etc.) and full name:

Job title: Department:

Telephone: Email:

Address (if different to main): 

Extra Contact 3

Contact title (Mr/Mrs etc.) and full name:

Job title: Department:

Telephone: Email:

Address (if different to main): 

Extra Contact 4

Contact title (Mr/Mrs etc.) and full name:

Job title: Department:

Telephone: Email:

Address (if different to main): 

Terms and Conditions

CIPFA will contact you with information regarding your membership and may also contact you regarding other related products from its portfolio, such as training courses, 
in order to keep you informed about other services available and discounts you may be entitled to as part of your subscription. 

CIPFA only collects personal information about you (for example your name, address, telephone number, email address) when you specifically provide us with such 
information on a voluntary basis, for example when purchasing or enquiring about events or publications online. Any personal information we collect via our website will 
never be released or sold to any companies or individuals outside of CIPFA without your express permission or where required to do so by law.

Information will be treated in the strictest confidence and relevant data will be recorded on our database which is used by CIPFA for subscription, membership, information 
and training purposes and only released to carefully selected third parties for their marketing purposes, or in provision of services to CIPFA such as website hosting.  
If you have registered your interest with CIPFA and/or any of our associated companies, and thereby given your consent, you may be contacted with relevant promotions, 
offers or information that you have expressed an interest in or that might be of interest to you.

Registered users may opt out of receiving electronic mailings by managing their mailing preferences via My CIPFA.

To view the CIPFA Privacy Statement please visit: www.cipfa.org/privacy

To view the full Terms and Conditions please refer to the CIPFA website: www.cipfa.org/terms-and-conditions

Please return your subscription form to: 77 Mansell Street, London E1 8AN or email: cipfanetworks@cipfa.org



 subscription
 guidance notes

CIPFA Business Ltd has issued the following notes for guidance and reference. A full copy of the  
Terms and Conditions of subscription to the CIPFA Counter Fraud Centre is overleaf.

Event Places
Over a 12-month period, you have a number of pre-paid delegate places for use at a range of Centre events.

Delegate places purchased as part of the subscription are non-transferable.

CIPFA Business Ltd is not responsible for controlling the allocation of your organisation’s delegate places. Should you wish to 
determine how many places you have remaining on your subscription, please contact us as at: cipfanetworks@cipfa.org

Non-members are invited to attend events and will be charged at the advertised day delegate rate for that particular event. 
Although this may reduce initial cost outlay, it does limit the access to the wider range of benefits that a subscription provides.

Year 1 Membership
Subscription is for a fixed 12-month period and the rates quoted on the relevant subscription form (for new subscriptions) are 
for this 12-month period. If joining at a later point during the subscription period, an appropriate adjustment will be made to 
the subscription rate (including delegate places) depending on the date your subscription form is received. 

When your subscription has been set up, we will send a ‘welcome email’ to the main contact named on your application form. 
This will set out all the subscription benefits and how they can be accessed. The subscription invoice will be issued at the time 
of joining and a copy will be sent to the nominated invoice contact (if this is not the main contact).

Website Access
When your subscription has been set up, every employee of your organisation will be able to access the ‘Member only’ pages. 
They simply need to visit www.cipfa.org, click ‘Register’ and follow the instructions. They must register using their work 
email address.

Contact
Should you require further information regarding any subscription service,  
events programme, or delegate places on your subscription,  
please contact a member of the Subscriptions Team by email to:  
cipfanetworks@cipfa.org



To the CIPFA Counter Fraud Centre

 terms and conditions
  of subscription

1. Service provision: The service will be provided by CIPFA Business Ltd.

2. Shared services: Service provision is made available only to established 
employees and elected members of a single purchasing organisation.

3. Subscription: Information regarding the general subscription administration 
can be found in the subscription form guidance notes overleaf.

4. Exclusions: The subscription does not include: a) Implementation of advice given  
b) Consultancy and Training.

5. Nominated contacts: For liaison purposes, each subscribing organisation must 
nominate a main contact who will be responsible for receiving and distributing 
subscription information and materials, as well as managing the use of the 
allocated delegate places. Any person within the subscribing organisation can 
book onto an event and CIPFA Business Ltd is not responsible for controlling the 
allocation of your organisation’s delegate places. 

6. Membership period: The service subscription year starts on 1 April and runs until 
31 March and subscription fees and benefits are based upon the length of the 
subscription period. The subscription period is continuous from one subscription 
year to the next unless a written cancellation is received – see point 9. 

7. Membership fees: Fees and subscription charges are correct at time of print and 
will be subject to an annual review. Subscription fees and benefits are based upon 
the length of the subscription period. All fees and charges are stated as exclusive 
of VAT at the standard rate. 

8. Delegate places: Delegate places purchased as part of this subscription are 
non-transferable to other CIPFA Networks, or special fee-paying events put on 
by the CIPFA Counter Fraud Centre or any other CIPFA Network, unless otherwise 
stated. Places cannot be carried forward from one consecutive subscription period 
to another. Subscription levels cannot be increased or lowered after the new 
subscription period has started. The level of subscription can only be changed 
during the renewal process before the start of the new subscription date. Should 
you exhaust your allocation of delegate places before the end of the subscription 
period and wish to attend further events (within the same subscription period), 
you may purchase the required number of extra places at a discounted rate.

9. Cancellation: A subscriber may cancel a subscription by giving one month’s 
notice in writing before the next subscription start date and subscription fees are 
non-returnable. If CIPFA Business Ltd does not receive details of the intention to 
cancel a subscription, at least one month before the date of the next start date, 
the subscription will automatically be renewed and the subscribing organisation 
will be liable for the full subscription fee for the new period. Notice of intention to 
cancel subscriptions can be sent to:

Subscriptions Manager, CIPFA Business Ltd, 77 Mansell Street, London, E1 8AN.

10.  Quality assurance: CIPFA Business Ltd prides itself on the quality of the 
service it provides. Subscribers will be able to address their enquiries on any 
aspect of the service to:

The Managing Director, CIPFA, 77 Mansell Street, London, E1 8AN.

CIPFA Business Ltd is a company wholly owned by CIPFA.

11.  VAT: CIPFA Business Ltd will issue a VAT invoice/receipt.

12. Copyright: All information provided is the copyright of CIPFA unless 
otherwise stated.

13. Service entitlement: Unless otherwise stated, the subscription will provide full 
multi-user access to the chosen level of service. Where the subscription is held 
by an employing organisation, any current member of its staff may access the 
subscription having initially registered through the organisation’s email facility. 
Sub-contractors and associates may access the subscription whilst conducting 
work for the employing organisation. Whilst every effort will be made, CIPFA 
cannot guarantee that the website and any associated services will remain 
uninterrupted or be error free.

14. Liability: Although every effort is made to ensure the accuracy of information 
provided, it may contain errors for which CIPFA cannot be responsible. 
No responsibility for loss occasioned to any persons acting or refraining from 
action as a result of any material in this service can be accepted by CIPFA.

Payment Methods

Your next subscription renewal invoice will be issued upon commencement of 
the new subscription period.

Payment terms

In the event that this invoice remains unpaid beyond 30 days, CIPFA Business Ltd 
reserves the right to charge interest on the outstanding balance at the UK clearing 
bank base lending rate, to accrue daily. Invoices should be paid in FULL.

Payment methods

We accept the following methods of payment:

Cheques and postal orders should be made payable to CIPFA Business Ltd.  
All cheques and remittances to be sent to CIPFA Business Ltd, Finance Dept,  
PO Box 70161, London WC1A 9GR.

BACS: Please quote invoice reference number on remittance advice.  
Please make payment to: 

Account Number: 01095849 
Sort Code: 30-92-32 
Account Name: “CIPFA Business Ltd” 
Bank details: Lloyds Plc, Covent Garden Branch, London, United Kingdom

Credit/debit card payment: We accept payment either by VISA, MASTERCARD, 
SWITCH or Procurement card. If you wish to pay by Credit Card or Procurement 
card you will incur a surcharge of 2% commission against all transactions 
valued in excess of £1,000.00. We will notify you of any charge made against 
your card before authorisation. Debit cards do not incur a charge.

Receipts 

A receipt will only be issued upon request. 
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